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HOUSEKEEPING

Untidiness is a major cause of accidents around the workplace.

Keep all stainways, aisles and corridors clear
atalltimes

Stack materials properly, in order to prevent
collapses and falls

Ensure paper, and cardboard are cleared
away to prevent fires

When working at height ensure all tems and
equipment are secured

Store chemicals and other ~hazardous
substances in line with their COSHH
requirements

Gather and dispose of any off cuts and left
over materials

Dispose of il rags in the correct manner
Keep all work areas clean and tidy

Ensure that any temporary lights don't shine:
into neighbouring properties

Store all flammable substances in fire
resistant cabinets

Ensure that no spit material gets washed into
the storm or effluent drains, but is mopped up
‘and disposed ofinthe correct manner

Slips, rips and falls obstacles left on the floor, or falls of badly stacked items.

Leave materials or tools lying around the
work place

Leave spills unattended, but clean up,
especially oi

Allow rubbish to accumulate, ensure bins are
emptied reqularly

Leave leads trailing along the floor, but
ensure they are coiled or tied up above floor
level

Leave any hot materialor sparks from
welding or cutting to cool down
unsupervised

Leave light packaging waste lying around
where it can become wind blown

Leave lights on when not required

Decant chemicals into other containers

Store gas canisters in direct sunlight, away
from gas ignition and outside with sufficient
number of powder extinguishers nearby

What hazards are there around site?
What should you do to prevent hazards?

Are there any substances which require special storage?
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BUSINESS CONTINUITY & RESILLIENCE
DATE:

Continuity is the ability to provide uninterrupted critical services,
essential functions, and support, while maintaining organisational o

viability, before, during and after an event that disrupts normal X o.

operations. D
‘The most basic business continuity requirement is to keep essential @
functions up and running during a disaster and to recover with as @@

little downtime as possible.

It helps organisations prepare for any number of disruptions, including cyber attacks.
Tt ensures that business processes remain operational after a disruption

It builds confidence with customers and among employees

It demonstrates to employees that the organization has sound policies in place

It helps organizations review the weaknesses and threats to their organizations from a
detached perspective

It helps organizations gain brand value, reputation, and a competitive advantage

Natural disasters
+ Fires

* Disease outbreaks

+ Pandemics

* Supply chain disruptions

* Cyber-attacks and other external threats

Failing to prepare for continuity can result in:

* Loss of staff
* Lack of utilities

* Supply chain failure
+ No premises

* Loss of Income

* In the event of any business continuity event that may occur, report it to your supervisor /
line manager

+ Ifyou have any concerns discuss it with your supervisor immediately.

- Suggestions for business continuity are always welcome and discuss your suggestions
during Business Improvement Group Meetings or call HSEQ department




