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ELECTRICAL SAFETY
DATE:

The electrical current in a regular business or home has enough power to cause death by electrocution.
Even changing alight bulb without unplugging a lamp can be hazardous because coming in contact with the
"hot" or live part of the socket could cause death. People are injured when they become part of the
electrical circuit. Humans are more conductive than the earth which means if there is no other easy path,
electricity will try to flow through the body.

‘The four most common injuries that occur include electrocution, electric shock, burns and falls. These injuries
can happen in various ways: *Direct contact with the electrical energy. When electricity travels through our
bodies, it can interfere with the normal electrical signals between the brain and our muscles (e.g., heart may
stop beating properly, breathing may stop, or muscles may spasm). *Indirect contact with the electrical energy.
When electricity arcs through a gas, such as air, to a person who s grounded. *Are flashes result in intense
heat causing burns, intense light which can cause blindness, or ignition of other materials.

" Visual safety check of the appliance before tumit  x  Use temporary wiring.
on x  Put anything but a plug into an electrical outlet
"/ Check the cable is properly insulated % Touch anything electric with wet hands.
" Check that electrical connections are tight. x Leave machinery or equipment running
< Match plugs and outlets (three-pronged plugs go T
in three-pronged outlets only). x  Let cords get twisted or tangled.
' Read and follow manufacturer’s instructions for Ter ool el v v i
electrical equipment. electrical appliances.

' Obey warnings to stay away from electrical
circuits and locked-out equipment.
' Wear rubber gloves and any other assigned
protective clothing and equipment
' Keep the work area clean, and promptly and
properly dispose of anything that could burn
" Use extension cords only when authorized—and
of the right capacity.
' Report any electrical tool, equipment, or wire
problems immediately.
' Always disconnect appliances before cleaning
them,
" Keep electrical cords away from hot appliances.
" Make sure outdoor electrical outlets are covered
th weatherproof covers
[Diicusstar Questions M —
‘What are the main hazards when operating electrical equipment at work.
What can we do to minimise electric shocks?
‘What s the first thing to do to help a person under electric shock?

x  Use a equipment that smokes, sparks, smells, or
shocks.

x  Never overload a circuit by plugging in too many
appliances.

x  Never install cords under rugs where they will
become worn by foot traffic

x Do not touch a person or electrical apparatus in
the event of an electrical accident. Always
disconnect the current first.

x  Never Use Extension Cords as Permanent Wiring
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EXTENSION LEAD SAFETY
DATE:

The biggest problem with extension leads is overloading. This can be caused by plugging too many
items into the extension bar or plugging one extension lead into another.

The other issue is trapping or damage to the cable as it goes through doors and windows, or when itis
walked on. This can lead to the internal wires becoming exposed and damaged, with the risk of
electrical

« Damaged cable, due to leads being walked over, continually bent at the same point or stored

badly.

« You can trip or fall over taut, over-stretched cable.

o Leads on power tools frequently become tangled, leading to one of the conductors eventually

failing  this could cause danger.

«  Overuse of multi-way adapters or adapter blocks, which increases the risk of fire
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Check the cable is properly insulated

Keep the work area clean, and promptly and
properly dispose of anything that could burn.

Use extension cords only when authorized—and of
the right capacity.

Report wire problems immediately.
Keep electrical cords away from hot appliances.

Only use an extension lead which was bought
ready-assembled.

Only use extension leads fitted with suitably
insulated connectors and plugs.

Position an extension lead carefully to prevent any
risk of damage.

If using a cable drum extension lead, it
should be completely unwound to avoid
overheating.

x

Use temporary wiring.

Put anything but a plug into an electrical outlet.
‘Touch anything electric with wet hands.

Let cords gt twisted or tangled.

Wear metal jewellery when working with electrical
appliances.

Use an equipment that smokes, sparks, smells, or
shocks.

Never overload a circuit by plugging in too many
appliances.

Never install cords under rugs where they will
become worn by foot traffic

Do not touch a person or electrical apparatus in the
event of an electrical accident. Always disconnect
the current first.

Never Use Extension Cords as Permanent Wiring

‘What are the main hazards when operating clectrical equipment at work.?.
‘What can we do to minimise it?
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CLEANLINESS AND SAFETY PROTOCOLS FOR CLEANING EQUIPMENT STORAGE
DATE:

Properly storing cleaning equipment and keeping storage areas organized is essential for
safety, efficiency, and preventing damage. Cluttered or unsafe storage can lead to ACCIDENTS,
EQUIPMENT DAMAGE, and costly downtime. A tidy, well-organized space ensures we're always ready
for emergencies and helps us work more efficiently. It's about maintaining a safe environment and
protecting both our team and our tools.

" Ensure that all cleaning equipment is safely stored away and won't be impacted by emergency
procedures

Dispose of broken or unused items to keep the space clean

Organize shelving so nothing is blocking pathways or fire exits

Never leave items in front of windows or doors.

Store vacuums, mops, and cleaning supplies in designated storage areas.

Ensure items are securely placed to prevent accidents.

Avoid stacking items. Ensure heavy equipment, like vacuums, is placed securely on the floor to

prevent it from tipping over

+ Have you placed all equipment back in it designated place?

« Have you left anything blocking window, doors or exits?

« Have you checked damaged equipment i clearly labelled( and reported) to avoid accidents?
« Are the shelves organised and clothes separated?

WHAT SHOULD YOU DO WITH A DAMAGED

ITEM?
v Place a sign on the item so others STOP.
USING IT. \
v Report it to your line manager for it to be />

collected
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SUPPORTING IMAGES

DO NOT STACK ITEMS! -
‘Stacking tems can lead to serious risks. Not
only can they easily fall and break, causing
costly damage, but they can also fall onto
someone, leading to potential njuries. For
everyone's safety, always store equipment
securely in fs proper place, ensuring
nothing is at rsk of toppling over

DONOT BLOCK DOORS OR
WINDOWS!

“Never block windows or doors. Improperly
stored equipment can create serious.
safety hazards, especially during
emergencies

NEVER LEAVE ITEMS INFRONT OF
FIRE EXITS!

~ Blocking exits can delay evacuation
during an emergency, putting everyone
atrisk. Ensure all pathways are clear to
allow for a quick and safe exitf needed.





