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TOOL BOX TALKS — SAFETY & AWARENESS

UNAUTHORISED ACCESS TO SITES

DATE:

Unauthorised access refers to an employee or member of the public entering areas of
site premises that are off-limits to them, regardless of the means of entry. The most
common ways in physical security breaches are:

«Using stolen or lost keys, security passes, or

fobs

«Entering via an unlocked door

~Tailgating (following an authorised party through

a security door or gate)

) +Hacking smart keys

N CRTLETGTIEET |\ c\ering or breaking down a weak door
access « CONVINCING AN AUTHORISED PARTY FROM

INSIDE THE SITE TO ALLOW ACCESS

DO NOT let anybody (o access (o the site

DO NOT et unknown people follow you info the building

DO NOT hold or wedge doors open

DO NOT give your D cards to anybody

7 Check all areas before you leave. Ifyou are the last o leave carry out the procedure shown (o
You during site inducton.

7 Prolect any keys or access cards In your possession. If keys or access cards are 10st or
misplaced, reportt 1o the Area Manager or Company Head Office immediately 020 7624 6330.

Ensure that alldoors and windows are secure at the end of your SHt

Vacating he cllent premises and securing The door properly beind you

Reporl any approaches from outsiders about access or Securly measures.

“Comply fuly with cienTs securly policies and procedures.

Report any breaches of securly immediately.

‘Reporl any concerns or any SUSPIcIoUs actvlly about securly Immediately.

EREERERERE

Remain viglant and aware of whal 1s happening around your area. I working alone aiays.

make colleagues aware of your location.

7 Carry your Chamberaine 1.D. card with you at al imes whist at work
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EMPLOYEE HEALTH AND SAFETY RESPONSIBILITIES
DATE:

Health and Safety affects all aspects of our daily lives for everyone, and whatever an individual
maybe, IT IS THE LAW!

Employers owe a duty of care to their employee’s but employees owe a duty of care to themselves and others who may
be affected by their activities

personal opinions

+ You must not carry out any tasks that you have not been trained for.

 You must not carry out any task that you haven’t been informed about its Risk Assessment and Method Statement
(RAMS).

* You must seek authority from your line manager if you are requested to do any task that you are unfamiliar with.

AREMEMBER 8

IF YOU CAN'T DO IT SAFELY, DON'T DO IT!

+ To take reasonable care of your own health and safety

+ To co-operate with the company. making sure you get proper e
training and you understand and follow the company’s health What you need to know
and safety policies. s

' To take reasonable care not to put other people - fellow
employees and members of the public - at risk by what you do
or don't o in the course of your work

 Not to interfere with or misuse anything that been provided
for your health, safety, or welfare

' To report any near mi

s, injuries, or illnesses you suffer asa
result of doing your job
 To tell your line manager if something happens that might

affect your ability to work, like becoming pregnant or

suffering an injury - because your employer has a legal
responsibility for your health and safety, they may need to
suspend you while they find a solution to the issue or problem,
but you will normally be paid if this happens

+/ Ifyou drive or operate machinery, you have a responsibility to
tell your employer if you take medication that makes you
drowsy - if you have, they should temporarily move you to

another job if they have one for you to do
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HUMAN RIGHTS, EQUALITY, DIVERSITY, INCLUSION & MODERN
SLAVERY
DATE :

Whatis equali
Atits core, equality means faimess: we must ensure that individuals, or groups of individuals, are not
treated less favourably because of their protected characteristis.

Equality also means equality of opportunity: we must also ensure that those who may be disadvantaged
can get the tools they need to access the same, fair opportunities as their peers.

What s diversity?

Diversity is recognising, respecting and celebrating each other's differences. A diverse environment is
one with a wide range of backgrounds and mindsets, which allows for an empowered cuture of creativty
and innovation.

What s inclusion?

Inclusion means creating an environment where everyone feels welcome and valued. An inclusive
environment can only be created once we are more aware of our unconscious biases, and have leamed
how to manage them

What are the protected characteristics?
The following are the legal protected characteristics, under The
Equality Act 2010; o 0

. nment
+ Marriage and civil partnership -] (]
« Pregnancy and matemity

Race ) (]
Religion o belief ]
Sex
+  Sexual orientation
Discrimination on the grounds of any of these characteristics s illegal. Discrimination can take many
forms including direct discrimination, indirect discrimination. bullying, harassment and vietimisation.

Modern Slavery
Modern slavery is the illegal exploitation of people for personal or commercial gain.
Victims of modern slavery can be any age, gender, nationality and ethnicity. They are tricked or
threatened into work and may feel unable to leave or report the crime through fear or intimidation. They
may not recognise themselves as a victim.
STAFF ARE EXPECTED TO REPORT SUSPICIONS OF SLAVERY AND HUMAN TRAFFICKING
WHICH THE COMPANY WILL ACT UPON!!

Human Rights as An Employee

Not be harassed or discriminated against because of race, color, religion, sex (including pregnancy,
sexual orientation, or gender identity), national origin, disabilty, age or genetic information
Receive equal pay for equal work.

Expect that any medical information or genetic information that they share with their employer will
be kept confidential

Report discrimination, participate in a discrimination investigation or lawsLt, o oppose discrimination

IF YOU BELIEVE YOU HAVE EXPERIENCED DISCRIMINATION AS AN OPERATIVE, PLEASE
REFER TO YOUR AREA MANAGER & HSEQ DEPARTMENT FOR HELP.
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What is Equality?

Atits core, equality means fairness: we must ensure that individuals, or groups of individuals, are
not treated less favourably because of their protected characteristics, including disability.
Equality also means equality of opportunity: this includes making reasonable adjustments for
people with disabiliies and ensuring that those who may be disadvantaged receive the support or
tools they need to access the same fair opportunities as others.

What is Diversity?

Diversity is about recognising, respecting, and celebrating each other's differences. This includes
not only race, religion, and gender, but also physical and mental disabilities, neurodiversity, and
other individual traits.

A diverse workplace is one where people of all abiliies and backgrounds feel valued, which
encourages innovation, teamwork, and personal growth.

What is Inclusion?

Inclusion means creating an environment where everyone feels welcome, respected, and able
to contribute—regardiess of background, identity, or ability.

An inclusive culture actively removes barriers to participation, ensures accessibility, and challenges
unconscious bias to create fair opportunities for all, especially for those with disabilities or health
conditions.

What Are the Protected Characteristics?

Special attention should be paid to ensuring accessibility and faimess for individuals with
disabillies, including hidden disabilties (e.g. mental health conditions, leaming difficultes, chronic
linesses).

Modern Slavery
Victims can be any age, gender, nationality, ethnicity, or ability. Many are tricked or coerced
into work and may ot feel able to leave or report the situation due to fear, language barriers, or lack
of awareness.

Human Rights as an Employee

As an employee, you have the right to:

+ Not be harassed or discriminated against because of race, colour, religion, sex (including
pregnancy, sexual orientation, or gender identity), national origin, disability, age, or genetic
information.

V Receive equal pay for equal work.

V Expect that any medical or disability-related information shared with the employer will be kept
confidential and handled respectully.

V Report discrimination, participate in a discrimination investigation, or oppose discriminatory
practices without fear of retaliation.

IF YOU BELIEVE YOU HAVE EXPERIENCED DISCRIMINATION OR NEED SUPPORT,
INCLUDING DISABILITY-RELATED SUPPORT, PLEASE CONTACT YOUR AREA MANAGER,
HR AND THE HSEQ DEPARTMENT.




