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WHAT IS SEXUAL HARASSMENT?
Date:
Sexual harassment is unwanted behavior of a sexual nature, The law

(Equality Act 2010) protects the following people against sexual SEXUAL HARASSMENT IS NO JOKE

harassment at work

« employees and workers

« contractors and self-employed people hired to personally do the
work

- jobapplicants

To be sexual harassment, the unwanted behavior must have either:

« violated someone's dignity, whether it was intended or not

« created an intimidating, hostile, degrading, humiliating or
offensive environment for them, whether it was intended or not!

WHO CAN EXPERIENCE SEXUAL HARASSMENT?

Sexual harassment can happen to men, women and people of any gender identity or sexual
orientation. It can be carried out by anyone of the same sex, a different sex or anyone of any gender
identity.

You could experience sexual harassment from anyone you come into contact with because of your
job, including:

« someone you work with
« amanager, supervisor or someone else in a position of authority
« someone high profile or influential

You can also experience sexual harassment from a customer, client or member of the public. An
employer should take steps to prevent this.

EXAMPLES OF SEXUAL HARASSMENT
Sexual harassment can be a one-off incident or an ongoing pattern of behaviour. Examples include:

. flirting, gesturing, or making sexual remarks about someone's body,
clothing or appearance.

IS XM - askingquestions sbout someones sexfe.

HARAGSMENT I8 telling sexually offensive jokes
. making sexual comments or jokes about someone's sexual
orientation or gender reassignment.
. displaying or sharing pornographic or sexual images, or other sexual

content
« touching someone against their will, for example hugging them
« sexual assault o rape

No One Has The Right To Sexually Harass Our Employees!.

ANY PERSON IN OUR COMPANY WHO IS FOUND GUILTY OF SERIOUS
HARASSMENT WILL BE TERMINATED !
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SAFE HANDLING AND DISPOSAL OF SHARP OBJECTS

Date:
What are sharps?

“Sharps are needles, blades (such as scalpels) and other i
the skin

instruments could cause an injury by cutting or pricking

‘What is a sharps injury?

A sharps injury is an incident, which causes a needle, blad
the skin

What to do if you recei

asharps injury?

ko (such as scalpel) or other sharp instruments to penetrate

If you suffer an injury from a sharp which may be contaminated:

Don't scrub the wound while you are washing it
Don't suck the wound

Dry the wound and cover it with a waterproof pl
Report the injury to your line manager.

Encourage the wound to gently bleed, ideally holding it under running water
Wash the wound using running water and plenty of soap

laster or dressing

DO’s

DONTs

"Avoid leaving sharps lying around;

DO NOT bendbreak needles before discarding them;

"Avoid re-sheathing any used needles/razors;

DO NOT place anything sharp inside a yellow hazardous waste
bag as it may cause injury:

Place contaminated sharps/razors in disposal containers.
approved to BS EN IS0 23907-1:2019, immediately after

DO NOT use makeshift containers, e drinks cans, bottles,
cardboard boxes, for sharps disposal. They may find their way
into domestic waste, presenting a hazard to refuse workers and
members of the public:

Close the aperture 10 the sharps container when carrying.
or if eft unsupervised. to prevent spillage or tampering:

DO NOT try to retrieve items from a sharps confainer;

Lock the container when it is three-quarters full using the.
closure mechanism. Do not fry to press sharps down to
‘make more room:

Place damaged sharps containers inside a larger sharps
container. Lock and label the container with
premises/departmental address prior to disposal.

Carry sharps containers by the handle, away from the
body:

Keep all sharps waste in a designated, secure area untl it
i collected.

DO NOT place sharps containers on the floor, window sills or
above shoulder level. They should be stored above knee level and.
below shoulder level;
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MACHINERY SAFETY
DATE:

Working with machines comes with risks, especially when using powerful cleaning equipment.

To prevent accidents and equipment damage, it essential to follow safety protocols,
undergo proper training, and maintain the machines regularly.
Prioritzing safety ensures a secure working environment, protects your well-being,
ISR 2 ennancos the ffiency and fespan of our machinery

1 Inspect the Equipment: Look for vsible damage such as cracked hoses, fraved cables, or worn parts. DO
NOT USE IF THE EQUIPMENT IS DAMAGED!
2. Check Power Sources: Ensure electrical connections are secure and that battery-powered machines are.
charged.
ing Solutions: Use only recommended cleaning agents that are compatible with the machine and avoid
mixing chemicals unless specified
4. Test Functionality: Run a brief test to ensure the machine operates correctly, checking settings, brushes etc.

V' Know where the first aid kit is located x  Don'tuse any machinery you are
V' Wear the correct PPE unauthorised to use.

3. Verify Cl

V' Inspect before use! Do not use a machine thats  x  Never walk behind or front of a machine

faulty or damaged. when in use.

V' Inspect the area and isolate with barriers, cones X Never operate electrical cleaning machines
andior caution tape o i in wet or damp conditions -unless. the

1 Report hazards and risk assess your machine is specifically rated for such use.
suroundings BEFORE using amachine.-remove X D0 notuse amachine you are not trained to

items that might get caught whilst cleaning 2

V' Read the manual and keep upto date with training. X Do not leave loose cables out. This is a TRIP

V' Use warning signage !! HAZARD!

' Tumn off and store in the correct place afteruse % Do not use the machine if it is CREATING

' Clean up any spills after use FUMES OR ABNORMAL SOUNDS.

' Report any incidents immediately to your line * Do notleave floors wet- After cleaning, dry
manager the floor and don't leave the area before the

V' Leave equipment clean surface completely dried.

Watch out for Deni\s in surmundmi areas.

How do you prepare the area before using machinery?
What checks do you need to do before using a machine?
What should you do if the machine is leaking?

Should you use the machine if the Visual inspection failed?
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