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IMPORTANCE OF CLOSING FIRE DOORS.
DATE:

The Dangers of Leaving Fire Door Open
« Rapid fire spread
« Toxic smoke inhalation — Smoke from

Keep fire doors closed at al times —
they only WORK WHEN SHUT.

fires contains deadly gases that can quickly Letfire doors close fully behind you
overwhelm and asphyxiate building Report any damaged or faulty fire
occupants. doors immediately

« Chimney effect

Check that door closers and seals are

+ Compromised fire compartments — Fire
intact and functional

doors create protected zones or
compartments to prevent fire from moving Remind your team regularly about
from one area to another. fire door Importance.

« Reduced evacuation time — Fire doors b S s DT
are designed to hold back blazes for a
minimum of 30 minutes. atiaetsr

« Property damage

The STATS %%
In 2025, there were 271 fire-related deaths in England, with 208 (77%) occurring in residential
homes—many of which lacked proper fire door use or had fire doors LEET OPEN, ALLOWING FIRE
AND SMOKE TO SPREAD

SPOTTING A FAULTY FIRE DOOR
1 Doesn't close fully or latch on its
own
Loose hinges, handle, or closer
) Missing or damaged smoke seals
1 Propped open or blocked
@ Cracks, holes, or damage to
doorfframe
" No certification label on edge
NEVER use an object to prop the FIRE DOOR Gaps too wide (more than a £1 coin)

OPEN! This will allow the smokelfire to spread
QUICKER.
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FIRE AWARENESS
DATE:

What

The mitigation and removal of the ikelihood of a fire starting is achieved through staff being aware of

what canlead to a fre developing and taking hold.

Why?

Fire causes damage, death and injury (nearly 1,000 people die

HEAT AR

every year from the sffects of fire). In order for a fire to start then

three things must come together Fuel, Heat and Air

These form what is known as the fire friangle. Remove any
one of these and the fire cannot startor will be put out

FUEL

Do

 Use proper, sealed containers for flammable
liquids, not open tins or buckets

\ Handie' flammable liquids at a safe distance
from possible source of ignition

" Ensure there are no adjacent flammable
materials before using blowlamps, welding and
cutting equipment

 Put bitumen boilers, soldering irons and gas
tings on non-combustble stands

Switch it off at the mains when not n use

Putoly rags and materials in a sealed bin

Report any hazards

Know where fire extinguishers are kept

Raise the alarm ifyou discover a fre (you must

o this before making any attempt o fighta fire:

if you are competent/safe 1o do so).

Don't

% Don't hang clathing over or near heating
equipment

x Don'tlet paper, oly rags or other rubbish
accumulate

x Don'tsmoke in prohibited areas

x Don'toverload electrical sockets ~ ‘one socket
one piug

Lot debris accumulate in work areas

Obstruct fire doors and fire routes.

x Misuse flammable liquids or compressed
gases

x Putyourself atrisk when using an extinguisher
tofighta fire

Ifyou are not trained or competent to use a fire
extinguisher don't use it

‘Allnew and refurbished extinguishers will be coloured red wilh @ conlrasting colour pane 1o indicate

the contens.

Water (red) - use on paper, wood and solid flammables
CO? black) - use on liquids, gases and electrica frs.

Foam (cream) - use on liquid, wood, paper and texie fires

Powder (blue) -use on alltypes offres but primariy fires involving metals, such as aluminium and

magnesium.

Discussion Questions.
How can you prevent a fre?
What would you do if a fir broke out?

Are you aware of your escape routes, evacuation procedures and where you assemble?
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ACCIDENT, INCIDENT, NEAR MISS & DANGEROUS OCCURRENCE PREVENTION AND
REPORTING
DATE:

What

In order to ensure that you do not harm yourself or others when you are at work you need to ensure that you
are constantly aware of the best and safest way to carry out your job. Most accidents that happen at work
are preventable though following the correct procedures, using the correct tool for the job and not taking
short cuts.

Accidents at work can lead to real pain, both physical and financial and could result in prosecution for the
company and you. In the 2008 299,000 reportable injuries occurred that is 1,000 per 100,000 workers

Defi

An Accident: i defined as an unplanned event resulting in personalinjury or property damage. It also.
includes acts of non-consensual violence to people at work.

Near miss: is an incident in which no property was damaged, and no personal njury was sustained, but
where, given a slight shift in time or position, damage or injury easily could have occurred,

Dangerous Occurrence: An occurrence that did not cause, but could have potentially caused

a Serious personalinjury to, a person; or Property damage

b, amember of the workforce to be incapacitated from performing work for a period of time

Imagine how you would feel i, fter stumbli 9 led to report
it.” And then the next day one of your colleagues did the same thing but broke a leg falling down the
stairs.
The more near misses reported and rectified the less serious accidents will occur
Dot ey —
Try to do tasks you are not trained for
Lift o move abiects which are too heavy
Overload shelves, vehicles or scaffolds
Try to repair or use workarounds on broken
machinery
Ignore safety signs and instructions
x  Handle substances without being aware of the
hazards
Mess around whilst at work
X Leave tools lying around

" Follow instructions from  management or on
equipment

 Report to your line_manager or supervisor all
‘accidents. near misses. dangerous occurrences

and Damage to property immediately.
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FIRE ALARM EVACUATION
Dat
Action by Person Discovering Fire

Operate the nearest fre alarm call point

Close the door to any room in which a fre has started

Ensure that the floor fire warden is made aware of the firc
Fire warden to contact
Assist any person ncar you that requires help
Make your way to the assermbly point by using the nearest staircase

= Close windows and doors on your way out if possible

= Assembleatthe ASSEMBLYPONT

E Gpee e e S kg s f o e s e P

Open the fire escape door by breaking the green emergency door release (identified

green)

Leave the building by the nearest available fire exit marked by the sign and proceed
to the assembly point at Square of Moorefield'’s and Eldon Street (see map bellow)

(3
@ ==

‘Action on Hearing the Fire Alarm

= ifthe sound is an Alert Message (Most cases a single intermittent signal). Remain at your
position but be prepared to leave. Await for instructions by your fire warden. (I in any doubt
Evacuate)

= Ifthe sound is an Evacuation Message (in most cases a dual tone continuous sounder). All
staff must leave the building at once using the nearest available fire exit and proceed to your
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assembly point. Close doors and windows near to you on your way to the nearest marked
fireexit
+ IFYOU CANISwitch off machinery
+ Continue down the stars and follow the signs to the way out
+ Provide assistance to your colleagues
+ The Fire Warden is to make a fina sweep of the floor to ensure thatal staff has vacated the
+ Await call at the assembly point at LU
+ Awat instruction before being allowed to return nto the buling
* Do not go away, for example (coffee shop, etc.). Without advising your floor fire warden first
s0your whereabouts i known
Discussion Questions
' Name the basic procedure to follow when hearing thefire alarm
' Name your meeting point and s location
+ Mention the steps to follow should you discover fire In our area of work




